
 
 

 
 

Kingston Police Community Volunteers Inc 
 
705 Division Street, Kingston, ON  K7K 4C2 
 
 

 
 

KPCV Application Instructions / Info 
 

 
1. Please complete this application in full either on computer screen and then print or 

print off and complete in pen.  (if done on computer can be saved) 
 

2. Be sure to sign and date the KPCV application on page 2 
 

3. On the Police Check Section please be sure to complete all applicable sections then 
date, sign and have it witnessed (TWO SIGNATURE LINES each).  If you don’t 
have a witness it can be witnessed when you hand deliver the application to the front 
desk at 705 Division Street.  If you are mailing the application you MUST have 
witnessed before sending it in. 

 
4. We normally cut off recruitment every year on the 30th of September and start the 

interview process late November or early December. PLEASE NOTE ONLY 
APPLICATIONS SELECTED FOR INTERVIEW WILL BE CONTACTED. 



 
KINGSTON POLICE COMMUNITY VOLUNTEERS 

 
 
 

APPLICATION 
 
 

INSTRUCTIONS: Please fill out the complete form on the screen and print it, including the CPIC form attached.  All information submitted is 
confidential and for the use of the Kingston Police and the Kingston Police Community Volunteers Inc..  All applicants will be screened prior to 
acceptance.  If additional space is required, please use a separate piece of paper and attach it to this application. 

 
Name:          Date of Birth: 
 Surname  Given Name            Initial       Day/Month/Year 
 

Address:  
 
City:      Province:    Postal Code: 
 
Phone: (Home)      (Work) 
 
Licenced Driver?  YES    NO    Province:  Drivers Licence # 
          (Please attach photocopy of Driver’s Licence) 

Education: (Include highest grade completed, post secondary degrees, and any relevant courses or training) 
 

 

 

Employment: (employer, job title and length of time) (attach resume if needed) 
 

 

 

Previous Volunteer Experience: (extent of experience, positions held and time with organization) 

 

 

 

Special Skills:  (If you have any special qualifications that may be of assistance to The Kingston Police Community Volunteers, such as valid 
First Aid, C.P.R., Red Cross Life saving qualifications, or radio communications training, please indicate in the space below).  (Use a separate piece of 
paper if needed). 

 
 
 
 
 
 
 



References: (Please supply three references, i.e. present/past employer/supervisor, clergy, etc) (Supply name, address and telephone number) 
(1) 

(2) 

(3) 

 
Time Commitment: How long can you actively participate with KPCV?  
                                (Years) 
 

Please state your reasons for applying to the Kingston Police Community Volunteers Inc.? 
 

 

 

 

 

What do you feel you can contribute as a member to the KPCV organization?  

(Skill sets, experience, certifications, hobbies, equipment knowledge etc…) 

 
 
 
 
 
 
 
 
By signing this application, I give the Kingston Police and/or the Kingston Police Community Volunteers Inc. permission 
to contact the people named as my references.  In addition I give my consent to the Kingston Police and/or the Kingston 
Police Community Volunteers Inc. to conduct a (CPIC) Canadian Police Information Centre check and a local 
background check and any other checks deemed necessary to determine my suitability as a volunteer. 
 
I certify that the information contained within this application is true and correct.  I understand that if I am accepted as a 
volunteer member of KPCV, I do not gain any special and/or increased authorities or powers, and I am authorized to act 
only as any other citizen of the community.  I further understand that while involved in Kingston Police Community 
Volunteer activities I will be required to wear all mandatory uniform items as required by the organization and my 
conduct shall be governed by all rules and regulations as set forth by the Kingston Police and the Kingston Police 
Community Volunteers Inc. 
 

**ONLY CANDIDATES SELECTED FOR AN INTERVIEW WILL BE CONTACTED** 
 
 
________________________________________________   ___________________________ 
Signature        Date 
 

 



Kingston Police  
APPLICANT:  (PLEASE PRINT CLEARLY) 

Date of Application: 
 

Last Name: 
 

First Name: 
 

Middle Name: 
 

     
Previous Surnames: 

 
Male  Female  Date of Birth:    

(Maiden, Adopted, Previous Marriages)    Year Month Day 

Residence Phone  Business Phone: 
 

Current Residence (include full address 
including city/town/province) 

 

Past Residences  (previous 5 years): 1. 

2. 

3. 

4. 

Agency Requiring Check (or reason for Request): 1. 

2. 

3. 

Records Check/Criminal Information Request 
I, THE APPLICANT, hereby consent to a reference check to be conducted through the Canadian Police Information Centre and other relevant police records for the 
purpose of assisting the above agency in assessing my suitability as either an employee or volunteer with the above agency.  I authorize that this information, 
including the results of the reference check, be supplied to the above agency where allowed by law, who will use the information for the purpose intended and 
will destroy the information following such use. The agency may keep this form on file but will destroy all attachments. I consent to YOUNG OFFENDER 
information being provided on this form where allowed by law. I also consent that should I come into contact with the police while connected with the above 
named agency, the Kingston Police shall have the right to notify the agency named above. I also certify that the information set out by me in this application is 
true and correct to the best of my knowledge and belief. 
 
 

Signature of Applicant Signature of Witness 
  

Signature of Parent/Guardian 
If applicant is under 18 years of age 

 As the witness to this application, I 
have confirmed the identification 
of the applicant 

Print Name of Witness 

Vulnerable Sector Check  
ATTENTION: This check is to be used by a person applying for a position with a person or organization responsible for the well-being of one or more 
children or vulnerable persons, if the position is a position of authority or trust, or a position where limited supervision exists, relative to those 
children or vulnerable persons and the applicant wishes to consent to a search being made in criminal conviction records to determine if the applicant 
has been convicted of a sexual offence listed in the schedule to the Criminal Records Act and has been pardoned. In addition, a person who has signed 
this form has consented to the disclosure of information obtained in that search to the person or organization who requested the search. 
 
I consent to a search being made in the automated criminal records retrieval system maintained by the Royal Canadian Mounted Police to find out if I have 
been convicted of, and been granted a pardon for, any of the sexual offences that are listed in the schedule to the Criminal Records Act. I understand that, as a 
result of giving this consent, if I am suspected of being the person named in a criminal record for one of the sexual offences listed in the schedule to the 
Criminal Records Act in respect of which a pardon was granted or issued, that record may be provided by the Commissioner of the Royal Canadian Mounted 
Police to the Solicitor General of Canada, who may then disclose all or part of the information contained in that record to a police force or other authorized 
body. That police force or authorized body will then disclose that information to me. 
 
I also consent to information contained in a criminal record, found as a result of a criminal record check for a sexual offence for which a pardon has been 
granted or issued, being disclosed by a police force or other authorized body to the person or organization referred to above to whom or to which I am applying 
or have applied for a paid or volunteer position. I understand that as a result of giving this consent, that information will be disclosed by the police force or 
other authorized body to the person or organization, even though a pardon has been granted or issued for the offence. 
 
Reason for the Consent 
I am an applicant for a paid or volunteer position with a person or organization responsible for the well-being of one or more children or 
vulnerable persons. 

Description of the paid or volunteer position:    

The name of the person or organization is:   
 

Provide details regarding the children or vulnerable persons: 
 

 
 

Signature of Applicant Signature of Witness 
  

Signature of Parent/Guardian 
If applicant is under 18 years of age 

 As the witness to this application, I have 
confirmed the identification of the 
applicant 

Print Name of Witness 

Results of search are indicated on the reverse of this form 
Police Use Only 

RMS  CPIC   VS  LEIP  NCIC  Niche  

  



Kingston Police 
 
 
 
 

 
 

    FOR POLICE USE ONLY   
 

 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 

 
 

 
 

 
No Record 
(the above search failed to reveal any relevant Police Records for this person) 

 
 

 
Record as Attached 
(see the attached _____ page(s) for Criminal Records Information and related police 
files). All attached pages should be embossed with the Kingston Police seal. 

 
 
 
 
 

NOTE: This information MAY include suspect information, charges where no convictions are registered, 
charges where applicant was not fingerprinted, or convictions that have met CPIC purge criteria. 
 

 
 

 All attachments must be destroyed by requesting 
Agency after review and determination of 

suitability of applicant.   
 
 
KPFIS-1.11.03-20080904 

The following Police Records were checked in performing this Records Check 
     Check of Canadian Police Information Centre (CPIC) and Kingston Police 

Records (RMS) Yes  No  
     Check of other policing jurisdictions (LEIP, NCIC, NICHE) where applicant 

indicates they have resided.   Yes  No  
   Check of Pardoned Criminal Records for pardoned sex offences (Vulnerable 

Sector Check) Yes  No  

The following Police Records were NOT checked in performing this Records Check 
  

Kingston Police were unable to perform local records checks for following Police jurisdictions:  
      

 

Kingston  
Police  
Seal 

 
All searches should 

include the embossed 
seal of  the  

Kingston Police 
 

Results of the Criminal Records Search are only valid until:   

 Reviewed by:  
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